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1. YrBepuuTs npunaraemerit PernamMesT paboTsl aiMUHUCTPAIMHA MyHHIATATBHOTO

paiiona «KapabymaxkeHTCKul paiony.

2. PykoBOAMTENSAM CTPYKTYPHBIX IIO/[pasielieHuii W OTPACIEBBIX OPraHOB
angMuHuCTparmu MP  «KapaOynaxkeHTCKMM paiioH» B OpPraHU3aldM JesSTEIbHOCTH
CTPOro PyKOBOJCTBOBATECS HACTOAIIMM PEeriiaMeHTOM U 06eCeunTh HEyKOCHUTEIFHOE
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PEIJIAMEHT
AAMHMHHCTPaNHH MYHHUMIALHOTO paiiona «Kapabyaaxkeirrckuii paiion»

Hacrosammii Pernament omnpegenser mopsjiok paGorsl Aamuuuctpauud MP
"KapabynaxkeHTckuil paitog" (nanee - AAMHHHACTPALNA).

I. OBHIME INIOJIOXEHHASA

1.1. AOMHHHUCTpalMsl SABIACTCH UCHONUMTENHLHO-PACHOPS)MTENLHBIM — OPraHoOM
MYHHUMOATBHOIO paiOHa ¥ OCYUIECTBRASET UCIIONNUTENBHO-PACcIIOp U TCIbHEIE DYHKIIUY B
npeieynax  CBOMX  IIONMHOMOYMH  comiacio  YcraBy — MYHHIMIQILIIOrO  paifona
«Kapabynaxken1cknit pafon».

1.2. AAMMHUCTpalMsi PYKOBOJACTByeTcs B cBoed uesrensnoctn  Kovcrwrynuen
Poccurickoit @epepaniny, ¢ejepaibHbIMU 3aKOHAMHY ¥ HILIMY HOPMATUBULIMK [IPABOBEIMU
akramu Poccuiickoit PDepepauun, Koncturyuued PecriyOnumxm /larecran, sakonamu n
MHBIMH  HOPMAaTHBHBIMH  IIpaBOBbIMKA  akramu Pecnybnuku Marecran, VYcrasom
MyHHIMnanbHoro pationa «KapaOynaxkeHTCKUH palfoH», HOPMATHBHBLIMHM [PaBOBBIMU
aktamMy CoOpaHMs AenyTaTOB MyHMLMOAILHOrO pariona «KapaOy)iaxxkeHTCKUN paiion,
HacToAMM PernamenToM B obecnevunBaeT HX peanu3aiuIo.

1.3. AIMMHHCTpALIAs  OCYILECTBIAET €AUWHYIO HWHGOPMALMOHHYK) MONUTHKY Nna
TEPPUTOPUN MYHHUIUNAJILHOTO PaiiOHa, BHEJ[PEHHE HOBLIX HH(OPMAIOIIHBIX TEXHOJIOTHIA B
YNpaBJIeHHH TEPPUTOPUEH MYHHUIMNANBHOTO paiona, (opMHpoBanye, Xpalneuuc U
UCIOJAB30BaHUE HWH(OPMAIMK O OKU3HE/NCATCABHOCTH HACCICHUs,, PCANPUITHI U
Opravu3alui.

1.4. BesaTenbHOCTIO a/iMHHUCTPAIMK pykosoutT [Drasa mynuimuansooro paifona
(manee I'maga), OCyIICCTBIISIOIHA CBOM MOJHOMOYMS Ha IIPUINIHIIAX cpUNoHadams. BB
OTCYTCTBHE [ JIaBbl €r0 MOMHOMOUUS OCYTHECTBISIET €I'0 3aMCCTUTE)b.

1.5. Anst obecrniedesus OlepaTHBHOIO PYKOBOACTBA U YHPABICHMA XO3AHCTBCHIILIM U
COLMANBHO-KYJILTYPHBIM  pa3BUTHEM MYHMLUNAILHOrO palona laBa yTBepxlaer
pasrpaHMYeHNEe IMOJHOMOYMH W pacmpejensier oOs3aHHOCTH Mexly Inasoii u
3aMECTUTEAMY IIaBbl AIMUHUCTPAIHH.

1.6.I'nasa OpCACTABIACT CXCEreAHO INPCACTABHTCIRHOMY  opramy MeECTIHOIo
CaMOYNpPaBICHUS OTYET O paboTe AIMUHUCTPALUHA M O MTONOXKEHUHU JIe] B MY HULMITAHLHOM
panoHe.

ILIIJIAHAPOBAHUE PABOTHI AAMHUHUCTPALIN
2.1. AAMMHHCTpaUUs CTPOUT CBOKO AEHTCIBHOCTL HA OCHOBC 1ICPCIICKIUBHDLIX H
TEKYIUX TNadoB pabotrbl, KOTOPLIC HBIMIOTCH OJIHMM W3 OCIHOBHDLIX — CPEJICTB
OPraHU3aNMONHOro obecreyelius B PYKOBOACTRE CONHANBIIO-DKOUMOMUYCCKUM PA3BHTHEM
MYHULIMIANBHOI0 palioHa, YNpaBleHHH MYIHLUHANBHOH COOCTBCHIIOCTBIO, HPOBCHCHUN
COIMANbHO-DKOHOMUYECKUX pedopM, B OCYIIECTBICHUM KONTPONS 34 HCIONIEHUEM



HaMEeYEHHBIX Mep.

2.2.0cHOBOM AN MNEPCNEKTMBHOT® M TEKYIIEro [JIaHUPOBAaHUA  PaboOThi
AIMHHUCTDALMK  SIBAAIOTCH  TPOTpaMMbl  COIMANBHO-9KOHOMUYECKOI'O  Pa3BHIHA
MYHHIHIIAILHOIO PallOHa, KOTOPHIE YTREPXAAIOTCS NPEACTAaBUTEILHBIM OPIraHOM MeCTHOro
CamMOyNpaBICHNS Ha OINpeJesIeHHBIN epro/l.

Ha ux ocHoBe cocTaBisiioTCs T'OXOBBIE, KBApTaNBUBIC, CKCMECHYILIE ILIAILI M
MEPOIPUSTYUSL, IPOBOANMEIE I TaBOM M ero 3aMecTH TENISIMH.

2.3. B cocTaBjiieHMHM MPOEKTOB IUIAHOB paloThi AJIMUIIMCTPAIMK TIPUHUMAIOT
y4acTHe, 3aMeCcTUTenu [JaBpl agMUHHUCTPALMM, PYKOBOJMTCIL alliapara KW OTJICIbL.
IloaroroBka mnpoekToB InIanos paborsl AJMUNKCTPAIMH U oOCClICYCHHE [IPOBCPKH
VICTIOJIHEHHS YTBEPXKIECHHBIX MUIAHOB PabOTHI BO3/Iaraercst Ha pyKoBOJMM T Alriapara,

OTnensl 10 cOrNacoBaHMUIO ¢ KYPHPYIOUIUMH 3aMECTHTENISMY [JIABLI 4 IMUHHCTPAIHH
H JIpYyTHUMH 3a¥HTEPECOBAHHEBIMY Cyx0amMu 3a 15 AHel 10 Havyana KBaprana [peacTaBisiioT
B OPraHU3alMOHHBIA OTAEN NPENTOXKEHUS I BKIIOYECHMS B IIPOEKT 1LIAHA HA OYEPEAIION
KBapTaJl.

PyxosoauTens anmnapara B HEI€IbHBIH CPOK 00001aeT NOCTYIHBIINE TPEAIOKEHHU,
COCTABNACT IIPOGKT IINAHA W IPEACTABIACT €ro B YCTAHOBJCHHOM INOPsAKE I
PaccMOTpeHus 1 YTBEPXIeHUs [T1aBkl,

ITo ucreuenry roja pyKOBOJAMTENH anmapara NOATOTABIMBACT OTYCT JUISL IJIABLI
aJIMMHHUCTpal{{ O BBITOJIHCHUH KBApTAILHLIX ILIAHOB pabOThl.

1II. CTPYKTYPA AIMHUHUCTPANMNK
3.1. B coctaB AIMUIIUCTPAIIAY BXOANT:
['naga, 3aMeCTUTCIIM IIaBbl AMAHNCTPALIAH;
PYKOBOAMTEND allapaTta aflMUHHACTPAHH (YIpaBIsioninii jieiiamMu);
annapar AAMUHHACTpPAIlMY;
CTPYKTYPHBIE Nofipa3jeneHuss AJMUHUCTPALIH.

3.2.CTpykTypa AJMMHHUCTpAllMU YTBEPKAACTCA LIPCACTABUTCILILIM OPraioM o
npeAcTaBiesuIo [ 1aBel.

3.3.'nmaBa u BOpaBe B Ipejesax pacxofOB Ha colcpxauue AJIMMHUCTDAINH,
YTBEPXJCHHBIX IIPeJCTaBUTENLHBIM OpPraHoOM MECTHOr0 CcaMmoylipaBjieHus, Co3aBarth
OTAENBEl M JpPYrMe CTPYKTYpHBIC IOJpasiieseliuss AJNMUIACTPAIMK JUist BLILOJIICHHS
BO3JIOKEHHBLIX Ha Hee (QYUKUUA, a TakkKe pPeopramd3oBLIBaArh W JIAKBUJIHAPOBATSH
CYLIECTBYIOIIHKE,

3.4.PyKOBO,HPlT6JIL ariiapara A,llMI/IIIIdCTpaIII/II/I 0660110‘1“1321(:’1‘ Opl‘a]IHEEaIlMOIIIIyIO,
PIH(bOpMaI.lPIOHHO-aIvIaJII/ITH‘-IeCKyIO, KOIIC)UIL‘raIIHOHHyIO, HpaBOByIO, J1()KyMCII'I.‘aIIHOIHIyIO,
(GHUHAHCOBYIO ¥ XO3SMCTBEHHYIO JICITEILHOCTL AJIMUHHCTPAIIUY,

Pyxosonurens anmaparta AAMUHUCTPALMKM OPTraHU3YCT IIPOBCHCHUE 3acellanui,
COBEMIAHMH aIMUHUCTPALIMY, [10TOTOBKY IIPOEKTOB HOPMATHBHEIX JIOKYMEHTOB U KOHTPOJIb
3a X HCIIOJIHCHHUEM, paSpaGO’I‘Ky NEPCNEKTHBHREIX U TEKYIIHUX IIJIAHOB pa60’1‘bl, OKa3nhiBaceT
METOﬂH‘IeCKyIO ITOMOHIE NOABECAJOMCTBCHHEIM 0pra1m3auuﬂm, MyHHIIHHaHI:HIJIM
[IPEANPUATHAM, YIPSKISHAAM MYHHIMIIATRHOTO paoHa.

3.5.Ctpyktyp a, nopsrok (GOpMHpPOBAHUA, IIOJIHOMOYMS W OpraHU3alus paboTEI
CTPYKTYPHBIX NOApasfieleHuid AJAMUHUCTPAUUU OIPeAeSHIOTCS 1I0ONOKEHUIMU O HHX,
YTBEPKlaeMbIMHU [ taBoi.



IV. OPTAHM3ALUSA PABOTLI I'VIABBI AIMUHUCTPAIIUHU U
SAMECTUTEJEN I'VIABBI AAMUHUCTPALIMU

4.1. I'masa B cootBercTBUM ¢ KoHnctutryumeir Poccuiickoit  Denepauuu,
(enepaNbHEIMH 32KOHAMH W WHBIMM HOPMATHBHBIMM IIPABOBLIMH aKTaMH Poccuiickol
©enepannn, Koncturyumen Pecnybavku Jlarecran, 3aKOHaAMH ¥ HHBIMA HOPMATHBHBIMU
NpaBoBblMH axkTamMu PecnyOmuku Jlarecran, VYcTaBoM MyHUIIMIIANBHOrO palioHa,
HOPpMaTHBHBIMH IIpaBOBLIMM AKTaMH OpraHOB MYHUIHIIAIBLHOI'C paﬁoua, HACTOM UMM
PernamenTom OIpeaeisieT OCHOBHBIC HanpasJieHUs XIESATCHLHOCTH A).IMI/IHI/ICTpaII,HI/I H
OpraHu3yeT ee pabory.

I'maBa moANMCHIBAGT NOCTAHOBIAGHHSA W PACIOPSDKCINS, TAKKC HHBIC PCIICHUS,
JNOrOBOPEI, THCbMA OT UMEHM AIMUHUCTpauuu. B cnyyae BpeMenuoro orcyrcrsus 1iiaBel
TAaKHUM IIpaBOM HAICIACTCA 1-#1 3aMCCTHUTCIIb, HA KOTOPOI'0 BO3JJIOXKCHO HWCIIOIHCHHUEC
obs3anHocTel [ nasol.

4.2. I'7aBa CHCTEMATM4ECKU IPOBOAUT COBEUIAHUS CO CBOMMH 3aMECTUTCISMHU, Ha
KOTOPLIX paccMaTpUBaeT XO)( BBIIOIHENUs NporpaMM U I1IaloB, LIPHUMMACT pelieHust 110
OIICPATHBHBIM BOIIPOCAM, @ TAKXKE HHBIM MEPONIPUSTHAM Ha TEKYIUMH 1{CPUOLL.

I'maBa u ero samecturenu (B COOTBETCTBMM C paclpe/eieHueM O00S3aHHOCTEMH)
paccMaTpuBarOT PAa3HOMIACHS, BO3HUKAIOMIKWE TIPH [IOATOTOBKE pellieHUd AJXMUAHNACTPAIUU.
B cnyyae HeOOXONMMOCTH I71aBa BHIHOCUT PACCMOTPEHME TaKUX pa3HOIIaCHI Ha 3acejarnye
AJMUHHCTpPALIMH.

4.3.3amecTUTENIN IJ1aBBl aJMUHHUCTpaiiy (B COOTBETCTBMH C paclipe/icICHUEM
00s3aHHOCTEH) pacCMATPUBAIOT KOHKPETHBIE BOIPOCH! JAEKTCHBIOCTH AJIMAHHCTPAIHH,
KOODAUHUPYIOT M KOHTPOJHUPYIOT [EATENLHOCTh KYPHUPYCMBLIX HMHM  CTPYKTYPHBIX
TIOAPA3ACIICHUH, @ TAKKE HHbIX CIYXKO MyHUUMIATLHOTO 00pa3zoBalius.

4.4.TTo pesynpraraM paccMOTPEHHS KOHKPETHBIX JIOKYMCHIOB 1jlasa M €ro
3aMECTUTEIN BbhIpaXkaloT CBOE OTIIOUICHHME K COMEPIKAIMMCS B HUX BONPoOcaM, inubo Jjaior
NOpY4EHUE B BHAC IOAIMCAHHLIX MMM Pe30nonui, o(pOpMISICMBIX W YUHTHIBAEMEIX B
YyCTaHOBICHHOM NOpsjiKe. BhIpakeiiHoe B pe3oIOIUM COTIIACUC CYXHT OCIOBANMCM JUIS
TOATOTOBKH B YCTAHOBICHHOM IIOPSAKE COOTBETCTBYIOIMX JOKYMCUTOB (IIPOCKTOB,
HHhopManuy, Matepuanon). Conepxameecs B pPe30JIONMK  1OPYYCHHE ITOJUIEHKHUT
HCIOJIHEHHUIO YKA3aHHBIM B HCH JMUOM (MM JIMUAMH) M KOMTPOJIO B COOTBETCTBHU C
HAaCTOSIIUM PergaMeHToM.

4.5. PYKOBOAUTENH CTPYKTYPHBIX NOApPAa3AeleHud, UHBIX Cayx O MyHUUIUITATLHOTO
paioHa NPUHMMAIOT y4acTHe B IOArOTOBKE pelIeHUH AJAMHHHACTPAINM, 00CCIEUUBAIOT UX
UCTIONHEHUE. PYKOBOAUTENN CTPYKTYPHBIX NOAPA3/ACIeHHI HE MOT'YT JICHCTBOBATL BOIIPCKH
O(VLIHAIBHON TIORUNUU AJIMUHUACTPAITHH,

V. KOOPAUHAIINMOHHBIE U KOHCYJIBTATUBHbLIE OPI'AHBI,
CO3JJABAEMBIE AIMWUHUCTPALUEN

5.1 . KoopauwHanoHHBIC OpraHel, co3jlaBacMble AAMUHUCTPALIMCH Jiisl ofCClICHeHBs
COTAIACOBAHHBIX AEHCTBMA 3aWHTCPECOBAIHBIX OPraHoB  MHCIOIUMTCHBLIION BIACTH B
PEIIEHHN OIPEAENEHHOIO Kpyrd 3a(ay, UMEHYIOTCS KOMUCCHUSMU.

5.2 KOHCynBpTaTHBHEIE OpI'aHkl, CO3/aBaeMble A)IMUHHCTpALMEN JUTS
TPEIBAPUTEJIEHOIO PACCMOTPEHHUS BOMPOCOB K TOJATMOTOBKM 110 HUM  1IPEIUIOKEHUH,
HOCSHIIINX PEKOMEHJAaTeNbHbIA XapakTep, MMeHYIOTCS COBETAMMU.

5.3.Co3nanne, peopraHusaunys ¥ JUKBUAALMS YKA3aHHLIX KOMHCCUH W COBETOB,



Ha3Ha4YCHHE PYKOBOAMTENICH, YTBEPKACHHE MHEPCOHAIBHOTO COCTABA M OIIPE)ENICHUE
KOMIIETEHIY ocymecTBnseTcs [ aBoi. ‘

Chepa neqTenbHOCTH M IOJHOMOYMS KOMHCCHH W COBETOB OlIPEeIsioTes B
pelIEHUAX 00 UX CO3MaHNM HJIH B [IOJIOKEHHUAX O HHX.

Jis onepaTHBHOM K KauCCTBEHHOM 1OAI'OTOBKU MATEpHANOB 1 [POCKTOB perlcHmit
KOMUCCHH ¥ COBETOB MOI'YT CO3aBaThesi paboyume I'PYIIIbl, COCTOAMC N3 CLICIAAIMCTOB TI0
BONPOCaM, BXOASHIMM B KOMITETCHUIUIO KOMHACCHH HIIH COBETA.

5.4.3aMecTHTENN IVIaBBl aAMHHUCTPAUMH M PYKOBOAKTEND allllapata 00ecneYuBalor
CTpOroe cobIoieHNe YCTAaHOBIEHHOIO HACTOSINUM PernaMenTom nopsi/ixa IpeacTaBienus
I'naBe MpoeKTOB peleHul A IMHHHCTPAKH X MHEIX aKTOB.

VI.PABOTA C KAJPAMU

6.1. PaboTHHMKM, 3aMelnalomMe MyHUIOHMIANbHBIE JMODKIOCTH MyHHIMNAIBLHOH
ciyx0bl, Ha3HAYaAIOTCSE M OCBOGOKAAIOTCS OT JOJDKHOCTH pacnopspkeHueM [ Tanbl.

6.2.0¢opmieHHe  Ha3HA4YEHHs, TMEPeBOJa W YBOJLHCHHS  COTPY/IHUKOB
AJZIMUHHCTpAllMK TIPOM3BOAUTCS OTACIOM KaJPOB IOCHE IPE)ICTABICHUS [EOOXOMUMBIX
JOKYMEHTOB.

6.3. Tpynosas [eATENBLHOCTh COTPYAHHUKOB AJIMHUIIMCTPAlMUK OPIaHU3YCICs B
COOTBETCTBMH ¢ IPABUIIaMU BHYTPEHHEIO TPYJOBOI'O paclops/ika M JIOIDKHOCTHBIMM
HHCTPYKLIMAMH H OCYILIECTBIISETCS Ha OCHOBE JIEHCTRYIONETO TPY/I0BOrO 3aKOHONATCILCTRA.

VII. YHACTHE B IIOATOTOBKE HOPMATHUBHBLIX ITPABOBBIX AKTOB
AIMHHUCTPAIIAN

7.1.1'naBa mpeacTaBafeT Ha YTBEpXACHHWE IPEACTABUTENLHOrO OpraHa IPOSKTHI
IJIaHOB M MPOrpaMM CONUANbHO-3KOHOMHYECKOTO Pa3BHTUS MYHHIMIIAILHOIO paioHa,
Oro/kera ¥ OoT4eT 00 WX MCTIONHEHMY, IPOEKThI, CXEMBI YIPABNCHUS H CTPYKTYPHI
AIMHHUCTPALMK, a TAKKe MOXET BHOCHTb HA PACCMOTPCHUE NPOEKIBI IO J(PYIHM
BOIIPOCAM.

ITpoekThl NIAHOB, MPOIPaMM COLIMANLHO-DKONOMHUCCKOIO paszsurhs, OrojUKera
AIMUHUCTPALMH ¥ TIOCTAHOBJICHMH IO HUM, locie OOCYX/ICIHS  PYKOBOJICTBOM
AIMUHUCTPALMH, TIEPEAIoTCcs NPSACTABUTEIILHOMY OPrany MyHMIMIIansloro pailona jyis
Ipe/IBAPUTEIBLHOr0 PACCMOTPENNs 1I0CTOSHHBIMI KOMUCCHSAMM.

VII. HOAI'OTOBKA IIPABOBBIX AKTOB I'JIABbY AIMUHUCTPAIINNA

8.1.I'naBa B npenenax CBOMX MONTHOMOYKH, H3LACT NPABOBHIC AKThI - I0CTAHOBJICHHA
M pacriopskKeHHd, HCIOJNIHEHHE KOTOpBIX 00s3aTenbHO JIA  BCEX  CTPYKTYPHBIX
mofpasfaeneyii  ADIMUHMCTpauuy, MNOpeANpUATHH, OpraHM3aluMi M YYpexngeHHi,
HaxoNsIMUXCs Ha TEPPHTOPHH MYHHUMNAIBHOrO paioHa, HE3aBucuMO OT (opMm
COOCTBEHHOCTH W  BEJAOMCTBEHHOH IPUHAUIEKHOCTH, a TAKKe JUIA OKHTENEH
MYHHUHIAIBHOTO pafiona.

8.2. TlocTaHOBNEGHNS NPHHUMAIOTCA B LESX pazpelielins nauboiee BaXHBIX 3a/a4, a
TAaKXe [0 BOMPOCAM, 3aTparvBalolliM IIpaBa M 3aKOIIble MITCPCChl I'paXiaH M
oprauu3alMii AJIMHHUACTPAIIMH.

PacniopsxeHus 34a10TCs B HESX PCIICHUS ONIePATUBIILIX BOHPOCOB B OTHOMICIIUAX €
MYHUUMNANBHBIME  [IPSANPHUATAAMA M YYPEXKJICHIAMH, a TaKkKe KOOPJMNHPOBAHUS
JEATENPHOCTH AIMUHUCTPAIIMH.



8.3.B mnpaBoBBIX akrax YKazbIBAIOTCS KONKPETHLIE MCPbi, MCHOMHCIIHAC KOTOPLIX
obecrneyuT pemieHre NOCTaBJICHHBIX 33/1a4, @POKU UCIIQIICHUS, OTBCTCTBCHIIBIE JIMIA I
CTPYKTYPHBIE IOAPA3AECICHMS], HHa KOTOPBIC BO3TIOKCH KOHTPOJIL 3a KCHOJIICHKEM 11PABOBOIO
aKTa.

Opranuzanus ¥ KOHTPOJNb WCHOJHEHUS OTACIBHBIX ITYHKTOB MOXKET NOPYy4arbCest
Pa3IUYHBIM JAOKHOCTHBIM JIMLIAM.

ITpagoBbie akTe! I'MaBbl BCTYNAOT B CHILY €O JHS MX IOJUIMCAHHS, €CIU UHOE HE
ONpPEAEIEHO B CAMUX NPABOBBIX aKTaX, IPABORKIE aKThI, 3aTPArUBAIOIIMAE 11paBa, CBOOOJIL 1
00A3aHHOCTH 4eNOBeKa M TIpaXJAaHHHA, BCTYNAlOT B CHILY [IOC/IE HX OQUIIUAIBHOrO
onyOIMKOBaHUA.

8.4.IIpoexTs! NpaBOBLIX AKTOB FOTOBATCA IO 3a7alKI0 11aBhl, 3aMCCTUTENCH TItaBhl
aAMHHHCTPALUH, 110 NPEIIOKCHUAM PYKOBOAUTEIICH CTPYKTYPHBIX 110,1pa3)ICIHCIHE.

8.5.IlpoekThl TpaBoBBIX akTOB |NaBLl JIOJDKHBl  HUMCTL  Ha3BatMs, KpaTKo
OTpakarole COAepPXKaHne JIOKyMCHTa.

Koncratupyiomas gacrh (ipeambyna) npaBoBoro ara ciyxur jyisi obociiopanus
IPUHATAA AOKyMeHTa. QOHa JOIDKHA OBITh JAKOHUYHOW ¥ cojepxarcibuoi. 3 upeambylie
YKa3plBAIOTCS (akTHdeckue OOCTOATENLCTBA W MOTHBBL, [OCHYXKHUBIIUC HUPHIUHON WUIIH
IIOBOJAOM JUIsl U3JIaHMs HOKYMENTA, & TAKXKE JOJKHBI COAECPKATHCS CCLLIKH Ha 3aKOHLI WIIN
WHbl€ HOPMATUBHBIE NPABOBLIE AKThl, B COOTBETCTBHU C KOTOPLIMH LIPUHHMACTCH JIaHHbIA
JIOKYMEHT, C YKa3aHHEM HauMEHOBaHMs 3aKOHA WY WHOIO HOPMATUBIOIO 11paBoBOro aKTa,
€ro 1aThl ¥ HOMepa.

8.6.IlocTaHOBNSNOWIAA HIH PAaCIOpPsUTENbHAs YacTh 1IPABOBOIO aKTa JOJIKHA
COZEPXaTh YETKHE, KOPPEKTHO C(HOPMYIUPOBAHHBIE 34)[aYM C YKA3aHMCM CPOKOB M JIHLL,
OTBETCTBEHHEIX 32 UCTIONIHEHHE JIAHHOTO IPaBoBoOIo aKTa.

8.7.K mpaBOBBIM axTaM MOTLYT IPHJAraThesl [EPCYHH, 110JOXKCHUS, YCTABbI,
UHCTPYKLMH, Tabmuusl, IpaduxH, CMETLl, Kaprbhl, CXCMbl W 1IPOYKUC MATCPUAIBI,
HEOOXOAUMBIE JITIS HAIUIEXKAIIIEI'0 IIPUMEHEIN X HCUOJIEHHS JIOKYMCITE.

IlpunoxeHus K 1IpaBOBOMY aKTy RedaraloTCs CIPYKIYPHLIM 110/Pa3/CIICIINCM,
NPEeJCTABASAIONUM  JaHHBIM  IIPOEKT,  BH3UPYIOTCS  €r0  PYKOBOJMICICM WM
HENOCPEACTBEHHBIM MCIOIHMATEACM € YCTKUM YKa3aHUeM JIatbl, (paMUIUM, HIMHIHAI0B,
JOJDKHOCTH.

8.8. HauMeHOBaHHE YIIOMMHAEMBIX B IIPABOBLIX aKTax OpIANOB, OpraHM3alUi H
APYTHX OOBEKTOB JOJKHO OBbITH B IOTHOM COOTBETCTBHM € UX OQUIIMANBHBIM HA3BAHHCM.

B npoekTax npaBOBBIX AKTOB HE JOIYCKAalOTCs KaKUe-JIMOO COKpaillcHHsl, KpPOMe
O0ILIETIPHHATHIX.

8.9. IlpoekTsl mpaBOBEIX aKTOB [ JIaBBI M NPHUIOXKEHUS K IIMM C HCOOXO/IMMBIMU
CIIpaBKaMH B OTNEYATAHHOM BHJE JOJDKHEI OBIThL COMIAcOBAHLL ¥ 3aBU3UPOBAHBI
VCHOJIHUTENEM, PYKOBOAUTEIIAMH 3aUHTEPECOBAHHBIX CIYXKO, 11aYalIblIMKOM IOPHIUUYCCKOIO
OTjJeNa, 3aMECTUTENIeM TJaBbl agMUHUCTPALWM, KYPUPYIOIIUM J(alliblid pasjicll paborsl,
PYKOBOJWTENEM anmnapara.

8.10. BusupoBanue npaBoBbIX aKTOB [ JIaBBI IPOM3BONMTCS Ha OJIaliKe corltacoBaHus,
1100 Ha NOCNeNHeN cTpaHUlle EPBOTO IKICMIIISIPA TCKCTA IIPOCKTa ¢ yKazaiueM hamulinu
BU3HPYIOIIETO 1 AaThl. B ciryyae necoryiacus ¢ CoAepsKaiBcM HIPOCKTa, BU3UPYIONIMHT Jeiaet
OTMETKY Ha 0JlaHKe COrJIacOBaHMSA U NpunaraeT 000CHOBaHHOC MIiclIHC.

IIpy Hanu4uy pazHornacui 1o NpoeKTy IPABOBOIO akTa pyKOBOUTENb, FTOTOBUBUINM
MPOEKT IIPaBOBOTC aKTa, NOJKEH [IPOBECTH OOCYXKACHHE C 3aUHTEPECOBAHHBIMA CTOPOHAMH



¢ UeNbl0 TMOUCKA B3aMMOINPUEMIIEMOrO peuleHMs. Ecnu Takoe peiieHue He HaiIeHo, K
NpOEKTY IIPaBOBOTO aKTa IIPWIATAOTCA 3aMEYaHusi, MOMIUCAIINLIC PYKOBOIUTCIBIMU
COOTBETCTBYIOIMX CTPYKTYPHBIX NOKPA3AECICHHUM.

8.11.Ecnu B mporecce JjopaboTKU B IPOEKTBI  [PABOBLIX aKTOB  BHOCHTCS
CYWIECTBEHHBIC U3MEHEHNS, OHH [TOJIEXKAT IIOBTOPHOMY COINIACOBAHUIO ¢ PYKOBOJUTCIAMY
COOTBETCTBYIOUIUX CTPYKTYPHLIX 110(pa3/[@JICIIUH.

Ilpn 1neyaTaHuy 1IpaBOBLIX 4AKTOB [1a  OJANKAX BUCCCHMC  WCHpaBicHud  He
JOMYCKAeTCs], 3a HCKIIOYCHUCM OPPOIPadHUCCKUX, CTHIMCTHICCKUX W JIPYIHX SBHBIX
omuboK.

Cpox cornmacoBaHus TMpOEKTa I[IPaBOBOIO akTa ¢ KaXJILIM PYKOBOJHMTENEM
COOTBETCTBYIOINETO CTPYKTYPHOIO HOApa3feNeHus AOMHHUCTpalldd W [ONITMCaHUs
IIPaBOBOI0 8KTa HE AOJKEH IIPEBBILIATh TPEX JHEH.

8.12.TloanucaHHble MpaBOBBIE aKThl PETHCTPUPYIOTCs B oluieM  orjiene
AIMWUHHCTpaLHH.

8.13.00wuit otoen AIMHUHHUCTpaLMM OO€CIIEYMBAET BBIIIYCK, TUPAXHPOBAHUE U
OTNPABKY TIPaBOBLIX aKTOB I'7TaBbl 3aWHTECPECOBAHHBIM OPrAlIM3allMiIM M HCIOJHUTEIISIM
COTJIACHO [IEPEYHI0, INPEACTABICHHOMY MCIOJIHUTENEM, OJII'OTOBUBIIMM IIPOCKT €
O31HEE, YEM B TPEXJHEBHBIA CPOK NOCIE IIOJIIUCAHUS, & CPOYHBIC - 11C3aMC)UIMTCIIBIIO.

Kaxaplil 3K3eMIp pacchiiaeMbIX [IPaBOBBIX dKTOB 3dBCPSICTCs KPYIJIOH 11CHATLIO
ob1Lero oTaeRa AXMUHHCTPALIMH.

8.14.TTo pnuHHDBIE 3K3CMIUISAPE] IPABOBLIX AKTOB 1 JIABEI C BU3aMy 3aHIIICPCCOBAHIIBIX
JUI B TEUEHHE roja XpauaTcs B obleM oTjeie, 3areM J1o 10 et - B apXUBHOM OTAciHe
aZAMUHUCTPaLUH.

8.15. Konuunocranosnenui IJIaBLI aJIMUHKCTPALIMH HaIIpaBIIsIOTCs B
3aUHTEPECOBAHHbIE CTPYKTYPHEBIE NOApasAeneHuss AIMHHUCTpAlUUy Juist paboThl ¢ HUMM
COTPYAHHKOB YKa3aHHBIX CTPYKTYPHBIX NMOApPa3AeeHUN.

8.16.['1aBa BnpaBe OTMEHUTH IIOCTAHOBICHHUSA, pPACHOPSIKCIUS M IIPUKA3LI
PYKOBOAMTENEH CTPYKTYPHEIX NOApa3aeeHui AIMUHACTpALUK.

IX. PABOTA CO COAYXEBHBIMU TOKYMEHTAMH

9.1. CnyxeOuple JIOKYMEHTHI, QIPECOBAIIBIC AJIMULUCTPAIMK, LOCTYUAIOT B
obmuit  oraen. IllonydeHHas KOPPECIOHJICHLIMS  BCKpBIBAaCIcs (3a  MCKIIIOYCHHEM
aJpECOBAHHOM JINUHO), IIPOBEPSICECS 1IENOCTHOCTh BIIOXKCHUMN.

KoppecnongeHuus, a)ipecosantas Wil JocTapieiiHas ouindo4110, BO3Bpalaeres Wil
NIEPECHUIAETCH B YYPSXKACHKE, KOTOPOMY OHA Mpe/iHa3HaveHa.

9.2. PaGornuku ofiero otdena NOCie IIPSABAPHTCHLIOIO  O3HAKOMIICHHUS C
HOKYMEHTAMU ¥ MX PETHCTPALIMM PacKIaJbIBAlOT AOKYMEHTHI 1i0 TallkaM B COOTBETCTBUM C
KNaCCHPHUKATOPOM CTPYKTYPHBIX NOAPA3AEICHHH AAMUHUCTPALMH.

9.3.00s3aTeNlbHON ~ perdcTpalMd  IIOANeXaT OOKYMEHTLI, [OCTynalolge B
AZIMHHUCTPALIMIO, TpeOylomue No CBOEMY XapakTepy pPelleHUs WM OTBETa, 4 TAKKE MHBIE
JOKYMEHTBI, KpOME aipeCOBaHHbIX JIHYHO, PEKNAMHBIX [IPOCIICKTOR U.11.

9.4. PaboTHukM ofuiero oT7ena perucTpupyiorT KOpPPCCUOHJICHIMIO B JEHb
nocTymseHuss. Ha Bcex BXoAfINMX JOKyMellTax Ha HYKHEM [0Ji¢ [ICPBOH CTpaHHIb]
JOKYMEHTA, CIIpaBa, IIPOCTABIISIETCS PErMCTPAIMOHUBIA [ITaMli, B KOTOPOM YKasbhlBaio1rcs
AaTa MOCTYIUIEHUS ¥ BXOUAIIUM HOMED ZOKYMEHTA.

9.5.Ilocne peructpaiivy B 00LIEM OT/IEIE B TOT KC JICHD JIOKYMCI Thl IIPEJICTABISIOTCH



Ha pacCMOTpeHHE riaBe, nubO ero 3amecruremno, KYpPUPYIOHIEMY BOLPOC, 110 KOTOPOMY
IIOCTYNMHIIO oOpallleHHe. '

Ilepemaya 3aperscTpUpOBaHHBIX B OOIWIEM OTAENE JIOKYMEHTOB U3  OALOIQ
CTPYKTYPHOrO IOApa3sAencHus AIMHHUCTPALMH B JAPYyroe IPOHU3BOJUTCS 4Yepes oduui
OTAEN AJIMUHHCTPAIUH.

9.6.0 nmocTymneHuM TeJerpaMM  He3aMEJIMTENBHO  U3IBCHAIOT  paGOTHHAKOB
COOTBETCTBYIOIIMX MPHEMHBIX.

9.7. Pyxosoautenu CTPYKTYPHBIX noxpasjencium AJIMUHUCTPALIMH
PaccMaTpHBAIOT IEPEAAHHBIC UM 11a WCMNOJIHCHUC JIOKYMCHThLE B JICHL 110NYHCHUS WK 1C
NIO3/IHEE CIEAYIOIEro Jls.

[Topyuenns no paccMOTPECHHUIO JIOKYMCIITOB OTPAKAIOTCS B PC30IOIHIX, PC3OIIOINA
A0JIXKHaA COACPKATH CbaMPIIIHIO H HHUIAAJIBL] HCITOIIIIHTCI, 3a/1A1IMC - YKA3A1IMC O 1HIOPSIHKE H
XapaKTepe UCHONHEHHMs! JOKYMEHTA, CPOK UCIIOIIICHHUS, (POPMBI KOUTPOJISL, JINYIYIO HOMIHCE
U paty. Ecniu pesoirouust He COAEPXAT CPOK MCIIONIICHHS, 1O JIOKYMCHT LOMIEKHAT
HCTIOJIHEHHIO B MECSIYHBIN CPOK.

Kak mnpaBuno, Ha JIOKyMeHTE HE JMO/DKHO ObITh GOJCC ONUON  pe30NoNHUH.
[locnenyromme pe3onmiouny HeoOXOAUMEBI, KOTA B HAX JCTAIASHPYETCH  IHOPSJIOK
HCIIOJIHEHA JOKYMEHTA.

9.8.0TBeTCTBEHHLIM 3a HCHOJNIHEHHME [OKYMEHTa SBISCICH JIANO, yKa3aHHOE B
Pe30JIIOLIMH  NEPBLIM, €My HepeiaeTrcs NOMIMHHUK  Jokymeirra.  (OTBETCTBCHIILIA
UCHOJHHUTEND 005S32aH Opranu30BaTh UCIONHENYE NOKYMEHTa B YCTallOBICHIILIA CPOK, CMY
NPEIOCTABICHO MPABO CO3LIBA CO UCIIOTHUTENCH.

Coucrionutend  JIOIDKULI 110 TpeBoBARMIO  OTBCTCTBCIONO  HCLOMIIATCIIS
MPeACTaBUTE BCC HeoOXxomaumMbple MarepHaisl, COUCHOIHUTCIM B paBiod CTCCHU 1eCyT
OTBETCTBEHHOCTE 32 CBOEBPEMEIINOE M KAUYECTRCHIIOE HCITOMICHMC YKA3AIIKUs PYKOBOJUTCIIA.

X. BBIIOJHEHUE MAIIUHOIMNCHBLIX U MHOKUTEJILHBIX PAROT
10.1.I1poeKThl MpaBOBLIX AKTOB, MPABOBLIE AKTHI, CIYXCOULIC JIOKYMEHTBI C BU3AMU
PYKOBOAUTENEH AIMUHUCTPAIIMHA M ITONITHCHIO OTBETCTBEHHLIX UCIIONIMTECIEH 11CHaTaloTCs
B 00IIIeM oTaene.

10.2. TexcT oxkyMeHTa MOXET OBITH NOATOTOBICH OTBETCTBCHHBIM HCIIOIHUTCIIEM U
nepejad B 0OIMH OTAEN aIMUHUCTPALMM B 3JICKTPOHHOM BHJIC COBMECTHO C OPUTHHANIOM,
VICTIONHEHHRIM M INOANMCAHIBIM Ha Gymare. PaGoTHHK MalndionucHoro 010po obs3an
NPOBEPUTSH MEPENAHHBIH MATHUTHBIA HOCHTENL Ha BUPYCHI, CBCPUTH MAINMHHLIA TEKCT
OPHUTMHAJIOM, TIPUBECTH BHJ| JOKYMEHTA B COOTBETCTBHUE ¢ TpeOoBaliMsiMi AJMUHUCTPAIIAHA
M JIMIIB MOCIIE 3TOro Neyartarsh Ha 6nanke AJMUHACTPAIIUY.

10.3. Jloky MeHTh! ¢ pe3omoien «Cpouno» o0pabarbiBatorcs B 1ICPBYIO O4CPCIb.

10.4.0mnpeaensts cpoYHOCTL 00PabOTKH JOKYMENTA HMCCT 1IPAKO DauaibIMK OOHICIO
OTAena.

10.5. PaGotuuku o0niero otjcia  Iecyt OTBCTCTBCHNOCTL 34 KAUCCTBCHIOC
odopmiIeHre TOKYMEHTA U COOTRETCTBUE €1'0 OpUTHHAILY.

10.6. KonrpoBanbHO-MHOXMTENBHBIE paboThl Opou3BojsTes B 00lleM oTyele
aIMUHHUCTPAUUH.

XI. TNPABOBOE OBECHOEYEHME JAESATEJIBHOCTU A/IMUHUCTPALIMNA
11.1.3aKOBHOCTh MpaBoOBEIX AKTOB IIPUHUMACMBIX AJMuHuCTpalcH,



00eCneYrBACTCA FOPHANYECKUM YIIPaBIeHHEM AMUHUCTpAIMH.

IOpuaudeckoe  yupabneHne — OkaspiBacT  CIPYKTYPIILIM  [IO]Pa3/ICICHHSNM
A,HMHHI/ICTpaHHH IOpUIMMCCKYIO IIOMOIUL, IIPMHUMACT ICHOCPE/ICTBCHIOES YY4CTHE B
IIO/IOTOBKE HOPMATHUBHBIX HPABOBLIX AKTOB, IIOAI'OTABIHBACT 3AKINQYUCIIUA TIQ HPOCKTAM
pa3pabaTeiBagMbIX QOKYMEHTOB M HPEAIOKCHAS 00 OTMEHC, UPHOCTAHOBICHUY JICHCTBUS
WX BHECEHHUH U3MEHEHMH U L[OlIOJIHCHHf’i B HOPMATURHLIC IIPABOBLIC aKThHI A)LMHI-IMC’[‘paII.PIH
n TpeACTABUTECIBHOIC oprana OpU BBIABICHUHN KX HECOOTBCTCTBHSI ,LICﬁC’l‘B)/IOHLCMY
3aKOHO/JATEJILCTRY.,

11.2, IOpuandeckoe ympaBieHHWE OCYILIECTBISET KOITPOIL 38 COOTBCTCTBHEM
IIPaBOBBIX KTOB, ITOArOTABIMBAEMEIX CTPYKTYPHBIMU TTOAPA3NCICHUSIMEH AJIMAHAC IPALHH,
Koncruryuun Poccniickoit Qenepauuy, elnepaibibiM 3aKOHaM H WIBIM HOPMATHBHLIM
npaBoBbIM axtaM Poccuiickodt ®enepanun, Konctutyuun Pecnybnuxu larecran, sakonam
M WHbBIM HOPMATHBHBEIM  NpaBoBhIM axkraMm Pecnybimku  Jfarccrau,  Ycraom
MYHHUHNAIBHOIO 00pa3oBanms.

11.3. XOpuypyeckoe yrpariiennye 1peCTaBisicT HHTCPCChl AJIMUITUCTPAIIMN B CYJ1ax
Pa3IMYHBIX HHCTAHUUHA, B IIPABOOXPAIUTCIBIBIX U JIPYIUX OplaHax,

11.4. I0puauydeckoe yupasiielie BIpaBC 3alpallldpars B J000M  CTPYKTYPIIOM
N0ApasjencHud  AJMUHUCTPAIIMM HEOOXOMUMBIE JUIS  OCYHICCTBICHAS  CIO  (DYHKITHHA
JIOKYMEHTHI, CTPYKTYPHBIC IIOJpazicieiius ANMUAIUCTPAIIMK 00s3abl (PCICTABIATL 110
TPeOOBAHUIO IOPUAMHMECKOTO YIIPABIEHUs HEODXOUMBIC MATEPUAILbLI.

XIL. HOPSAAOK B3AUMOOTHOIUIEHUN ATIMUHUCTPALIANA C
CYJAEBHBIMHM OPIAHAMMN
12.1. 1lpeacraBUTensCTBO B CyAeOHBIX OpraHax OCYHICCTBISIOT IPEACTABUTCIH
Anmvunuctpaumu. Ilonnomouuss npexcraBarenedt AJMUHUCTpalM B Cyiax oOuieH
IOPUCAUKINY, ApOUTpaXHBIX Cy/aX BBIpAXAIOTCS B JIOBECPCHHOCTIX, BLIMAHIBIX W
OhOPMIIEHHEBIX B COOTBETCTBUM ¢ 3aKOHOAATEIILCTBOM, MOANHCANLIC | J1ason.

XIII. OPTAHU3ALUS KOHTPOJASA U IIPOBEPKH UCITOJIHEHU S
JAOKYMEHTOB B AIMAHUCTPAIIUH

13.1.Konrtpons 3a WCIONHCHWEM IIPABOBBIX AKTOB AJIMHUMCTPAIUM, JIPYIHX
NIOKYMCHTOR, OCYINECTRIBSICTCS 3aMCCTUTCISIMU 1I1aBhi aJIMUHUC DAL,

13.2. KOHTpOJIb MCTIONHEHUS BKIIIOUAET B ¢e0si KOHTPOIIL 3a CBOCBPCMCHIIBIM (CPOKY
UCTIONHEHMA) U KA4YEeCTBEHHBEIM (IIOJIHOTd M TOYHOCTL OTBETOR) MCLOJIICHHEM [PABOBBIX
aKTOB ¥ APYTHX JOKYMEHTOB, 0000UIEHHE PE3yILTATOB UCIIONIICHMS ¥ UiipopMUpoBanue 0b
3TOM IJIaBh! 3AMUHUCTPALKH,

13.3.Bup xoHTpons, CpoKd M NOPAAOK OTYETHOCTH 110 UCITOJHCHUIO NOKYMCHTOB
ONpPEAENAIOTCS JULIOM, AAIONIUM ITOpYYCHHE.

YyeT ¥ KOHTPOJIb UCIIONHEHHUA NOKYMEHTOB CEKPETHOIO XapaxKrepa OCyIICCTRIINCT
paGoTHuK 001mero otaena AJMUHUCTPALIUY.

13.4.T'maBa, 3aMecTWTENIM TIAaBhI  @JMUIUCTPAIEN  OLUPC)CUSIOT  KONKPETHBIX
UCTIONHUTENEH 33/JaHHi, CPOKH OTYETOB 00 UCIHONHEHWH 3a)IaiUH, YIBCPXIAIOT 1UIaHB
OPTaHU3ANUOHHBIX MEPONPUSTHUE 110 BBIITOIFICHMIO PENICHUH, 110CTAHOBICIMI, peallu3alyst
KOTOPBIX pacCuUMTaHa Ha JUINTEILIBIA LICPHOJL.

13.5.0neparuBHLIE KOHTPOJL 33 CPOKAMM UCUOMIICHMS 1IPABOBLIX akToB lIrasbl,
APYTUX AOKYMEHTOB, IIOCTABIEHHLIX Ha KOHTPOJb, ocyllecrsisicr ODIMMA  orjLelr



AIMMHHCTpAIHUY.

OOwumi oTe1 OCYIIECTBISET PETHCTPAIKIO JOKYMEHTOB, a/ipccoBatinbiX I JIase u ero
3aMECTHTEIIM, & TAKXKe PYKOBOJUTEIIIM CTPYKTYPHBIX MOAPA3)CICHIH, OCYIECTBAACT yuer
ATBHCHILETO NPOXOXACHUSA 3THX JOKYMEHTOB C PE30IOLHMAMHU B Q){PCC UCTIONHUTEIICH.

OOmuM OTAENOM BHOCATCS OCHOBHBIE PEKBU3UTDLI [OCTYIUMBHIMX JIOKYMCHTOB B
KapTOTEKY.

HOKYMEHTBI ¢ KOHTPOILHBIMH PE30JIOUMSMM PYKOBONCTBA 000311a4aI0TCA TPHGOM
«KoHTpons» U nepealoTest B TOT Xe Aelh UCIIOIHATCIISM.

Hoxymentsl  6e3  rpuda  «Kownrponn» — Hampamisuorcs  HCIOCPCHCTBCHIIO
UCTIONHUTENIAM HE MO3AHEE CHE/YIOWETO s 1TOCHC HOCTYINICUNS B 001K o1)(CiL.

13.6.00mmii otmen uepes cucTeMy eXeHEUEIbUBIX IHCLMCIIIBIX U EeXCIHNECBIIbLIX
YCTHBIX HAMOMUHAHMHI OpraHM3yeT CBOEBPEMEHHOC MNPCICTABICHUC WCIIONHUTEIISIMA
OTYETOB O BBIMOJIHEHHUH KOHTPOJIBHBIX IOKYMEHTOR, BHOCUT HCOOXO/IUMBIC ceienust B Ga3y
JaHHBIX.

13.7.KoHTpone  ucnonHeHWs  [OCTaHOBNEHWI W pacuopsbkednit  1ianby
OCYNIECTBIAETCA B COOTBETCTBHH CO CHCAYIOLIUM ITOPSIIKOM:

-00IUM OTAENIOM B CONPOBOAMTEILHOW KOHTPONBHOM KAPTOMKC K JIOKYMEITy
YKa3blBa€TCA KOHTPOJLHBIE CPOKH MPEACTaBICHUS WHPOPMAIMM B COOTBETCTBUH CO
CpOKaMH, 0003HAYEHHBIMU B PCIICHUH [JIABLI AIMUIIACTPAIMHU. Jlisi pCiiciinid JUIdrennboro
AEHCTBUSA yCTAHABIMBAIOTCS CPOKU NPE/ACTABIICHUS HHBOPMalLMii JInGO LOKBaAPTAILLAO, IGO0
O UTOTaM TIONYrOAMS WM I'OJa, {0 MOJHOK PCalM3aliy periCHims;

-UCIOJHUTENSAMY B YCTAHOBICHIIBIE CPOKU LPCACTABNACTCY 1ia Ma [asnt wim cro
3aMECTHTENEN MHPOPMAIUS O XOJI€ BBITIOIUCIIMS PCHICHMIA;

-PCLICHNE O CHATHU C KOHTPOIIS HILM IIPOJUICHUS CPOKA WCHIOJIICIIAS NIOCTANIOBICHMA
(pacnopsbkenus) [naBel lpuduMaeTcss INaBOH aJAMUHUCTPAlMK  1IPH  UPCIUCTABICHUN
MCIONHATENEM HH(OPMALIUY ¢ COOTBETCTBYIOUIUM IIPEIUIOKEHUEM;

-00ILUM OTJIENIOM €XKEeMECSIUHO TIPEJCTABSIETCS CIIPAaBKA 110 UCIIOJHCHUIO PEIICHUH
AUIS TTIaBhI aMUHHCTPALH.

13.8. Kontpone ucnonnenus mopyuennii I'masol PJI, Tpejiceyarens Ilpasurenscrna
PJl, 3amectureneit Ilpeacenarens Ilpasurenscrsa P, maswl (Jroxymcirros ¢ ipudom
«KoHTpoNB») OCylecTnisieTcsi B COOTBETCTBIH CO CHETYIONAM HOPSI[KOM:

-00IMIA OTAEN B COINPOBOAUTENBHONW KOIIMTPOJBLHOU KAPTOYKE YKA3bIBaer CpoK
HCTIONIHEHHSL MOPYYECHUS COTTIACHO PE30IHONUY; IPH pe3osnoimu «Cpounoyn - B TeucHUe 3
jgaen; «Oneparusnoy, «besomiararensuo» - B reyenue 10 JcH; eclin CpoKa HUCIHOIHCHUSA
NOPYYCHHUA HE YKA3aHBI, OHO JOJPKHO OBITH UCIOIHCHO B Tedcne 30 Jiici;

-UCTIONHYTENAMA B YCTAIIOBJICHHLIC CPOKH  mIpesicraniscres  uudgopmarms o
BBLITMONHEHUH HOPYHCHHS WIH TIPECJUIOKCHUC O UPOJUICHTHH CPOKA CIO UCUOIICITHS;

-MPOAJIEHHE CPOKA WCHOIHENUS MOPYYEHUs HPOUIBOJIMICS 110 COOTBETCTBYIOEH
PE30NIOLIMH PYKOBO/CTBA;

-00IUM OTACJIOM EXXEeMECAYHO MO YCTAHOBJIICHHON OpPME LIPC/ICTABISIIOTCS CREAECIIHS
00 UCTIONHEHUH KOHTPONLHEIX nopyuenwii [nasel PJI, Tlpeaccuareus llpasnrenscrsa PJI,
zaMectuteneil [Ipencenarens IlpaButenscrea PJ[; a excucienbiio - 110 UCIONHCHKIO
KOHTPOJIEHBIX NOpYyUYeHuii I'aBsl (1o KaKI0MYy HUCIIONHHTENIO).

13.9.FnaBa, ero 3amectureny, pyKoOBOAWTENL alinapara, pyKoBo)JUTEHU CTPYKTYPHBIX
mogpasfeleHik  ©KEHEeNeNbI0  pacCMaTpHBAaIOT  XOJl  BLIIOMIICHMA  PCHIiCHH
AIMUHUCTpaUUH, NOpy4Yenui I aBel, €ro 3aMCCTUTCACH U DYKOBO (M TEIA aurTapaTa.
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13.10. Indopmanus o xoje peanusarum peieHui AJMUHNC Irpanyy Hpejcrasiscrcs
I'naBe uian ero 3aMECTHTEINIO, HA KOTOPOTQ® BOIJIOWEH KOI'TPONbL HCIHOJIICHHAS JANIOro
peieHus.

Hudopmanus o BHINONHEHMH KOHTPONLHLIX HOPYYEHHH HANPABIACTCH HA UM
PYKOBOAMTENs, JaBliero nopy4yenue. Ecnmd  HOKyMERT aJpecoBall  HECKONLKHM
UCTIONHUTENAM, TO Tpebyercs npeacTaBienHe o60GIIEHHOro OTBETA 33 NOAINCHIO JIHLA,
YKa3aHHOTO B CIIMCKE UCTIONHHUTENEH [TepBEIM.

XIV. OPTAHM3AIIMSI PABOTHI C YCTHBIMHA U TUCbMEHHBIMHU
OBPALHIEHUSIMH I'PAYXKIAH B AAIMUHHUCTPALIUU

14.1. IlpueM rpaxiaH OCyLIECTBIISACTCA Ha IBYX YPOBIIX:

-€XKEeTHEBHAA KOHCYJILTaTHBHO-TIpaBoBas pabora cuciiaiicros obuiero orjela 1o
paboTe ¢ obpamieHAsIMH rpaXian;

-pacCMOTpPEeHHEe  YCTHBIX oOOpalieHHMH IJIaBOH W 3aMCCTUTCISMM  [JIABbI
aJMAHHCTPALKH B COOTBETCTBUH C YTBEPXKICHHBIM I'PAGUKOM LIPUCMA 1'PAXK/(ALL.

14.2.3anuck rpax(al oCyHICCTBRINETCS €XEUICBHO HOCHE BCCCTOPOHHEIO H3YYCHUs
0OpallICHNA 3aABUTENIS B COOTBETCTBYIOMINE CIIYXOLI.

3anMce MPOW3BOMUT NOMOIIHUK [VIABBl C YYETOM YPC3BBIYARHOCTH OBpalleHus,
KaTerOpHH NbroT oOpaTUBLIErocs.

Bo Bpems 3amucH Ha JIMYHBIA DPHEM YCTaHABIHBAETCS KParnocTh (KOJIHYECTBO)
obpameHuii rpaxaan. I[Ipd nDOBTOPHBIX oOpameHdsx HOACGKPAIOTCS  UMEIONIUeCs
MaTepuankl. PykoBoauTens, BeAymHMH TpHEM, JODKEH 1O CYHNICCTBY IIOCTaBIICIIIBIX
BOIPOCOB NIPUHATH pelieHHe U OQOPMUTE PE3OIIOIMIO C COOTBETCTRYIONIUMHU I0PYUCHUSIMHU
UCTIONHUATENIM.

Ha npueM He 3alUCHLIBAIOTCSH Ipakiane, HaXOMSIIMECs: B COCTOMMIMN altKOIOIbIoro
ONMbAHEHUS; UMEIONINE NCUXUYCCKUE PacCTPONCTBA; aBTOPLI 00paniClinii, KOTOPLIM parice
OB JIaHbl HCUEPITBIBAIONIUE OTBCTHI, COOTBETCTBYIOUIHC JICHCTBYIOUIEMY (BeiepalbioMy U
pecIrybIrKaHCKOMY 3aKOHOlATeIbCTBY.

14.3. KoxTpons 3a opranusanMedt updeMa  l'paxj@an B Q)IMHAHACTPAlHA
MYHHLIHIANBHOr0 00pa3oBaHusl BO3JMAraeIcs HA pyKOBOJMTE)s allifapara ajiMUHUCTpaIUH
MYHHIMIIAILHOTO pafioHa.

14.4. lenonpou3BoACTBO 110 OOpaIlieHUsIM TpaXAaH BCJETCH OIECILHO OT HPYTUX
BHJIOB JEJIONpPOU3BOACTBA. OpraHu3alds y4era, NPOXOXKACHHS M Xpauenus oOpaleHni
TPAXIAH OCYIIECTBIISETCS CHelHaNucTaMid O0LIero OoT/ena. 3asBilelus, JIOCTaBJISIEMBbIC
cny>x00it GhenbaCBA3M, CAAIOTCA HaYaNbHUKY 0OIIEro oraena.

14.5.Bce ofpammenus rpaxiaad U AOKYMEHTBI, CBA3AHHbIC ¢ HX PacCMOTPCHMCM,
NPHHUMAIOTCA M YYHTBIBAIOTCS CIEUAIUCTaMK 0011ero oTaela.

Ilpu npreme obpanieHuil, MOCTYNMBINKX 110 1OYTE!

-IPOBEPAETCA  HPABKILHOCTL  aJ[pecalliy  KOPPCCUOHNCHINM;  UWChMCHHDIC
o6paienus, JOCTABICHHBIE HE 110 Ha3NauCiulo, BO3BPAIIAIOTEs! 10U TOBOMY OTyleienHuIo bes
BCKPBITHSL JIJIL HAIIPABACHUs A)PCCaTy,

-BCKPBIBAIOTCH KOHBEPTH), HPOBEpSeTCs HAIMYUC B IIHUX JIOKYMCHTOB (pa3opBaHIbIe
OOKYMEHTB! TIOJKJIEHBAIOTCS); KOHBEPTHl OOpallCHUM COXpaHslOTCs B Cllydasx, Ko1ja
TOJIBKO 10 HUM MOJICHO YCTaHOBHTH aipec OTIPaBUTENICH;

-B HIDKHEM TPABOM YIITy NIEpBOrO JUCTA IMUCBMEHHOT0 06palicHius, TelerpaMMbl KM
MHOM MeCTe JIHCTa, O0eCITeYHBaIoOmeM TpPOYTeHHE TEKCTa, 1IPOCTABMIACTCS IITaMll C
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YKa3aHUEM JIaThl ITOCTYIUICHHSA, PETHCTPAlMOHHOIO HOMepa (COCTOSIEro M3 Haya)LioH
OyKBBI (paMHIIHK aBTOPA U TIOPSAKOBOrO HOMEpAa) H KONHYECTBA JIHCTOB.

O6pamenus rpaxian perucTPHPYIOTCS B yYETHBIX KApTOYKAX, Xypualax ydera B
IeHb NOCTYTIICHUS.

14.6. Cenenus, copepxaluuecs B oGpaIeHusX Ipaxiail B oplalibt HCHOMITNTCIbHOM
BJIaCTH M MECTHOrO caMmoynpasienus PecnyOnuxu Jlarecran, ve nojnexar pasrialuiciuio
AOJDKHOCTHBIMY JIMLAMH. 3aIIpemiaeTcs CHITHE KON ¢ obpaniciyii rpaigian, nopysenni
no HEM 6e3 paspelleHUs PYKOBOAUTENS anmapara (0 CHATHMM KaK/OH KONUH JeNactcs
COOTBETCTBYIOLAS OTMETKA B YYETHON KapTOUKE MITH B XKYPHAJIC yUCTa).

14.7. IluceMa, nmocTynUBINHME H3 BBIMECTOAINUX Opl'aHH3alMi, J[OKJIAJLIBAIOTCH
['1aBe 1 ero 3aMeCTUTENSIM B COOTBETCTBUM C KYPUPYEMBIMH BOIPOCAMH.

OObpaieBus, B KOTOPHIX OTCYTCTBYIOT JIHYHBIE NPOCKOBI, 6GECCMBICIEHHEIE IO
COAEPMKAHUIO, a TAKXKE HEKOPPEKTHHIE 110 TOHY, CIIMCHIBAIOTCS B JIEJIO, O YeM Ha o0OpallleHUH
JeNnaeTcs COOTBETCTBYIOAs OTMETKA.

Obpaimenys rpaxial, B KOTOPBIX He YKa3aHa Wil Harmcana nepasoopunno dhamuius,
OTCYTCTBYIOT JaHHEIE O MECTE XKUTENBCTBA 3aMBUTENS, JIMOO 0 McCTC ero paboTh! WK yueOhl,
[IPU3HAKITCA AHOHUMHBIMH. AHOHUMHEIE 00palenus, Kak l1paBuio, PacCMOTPEHMIO 1e
MOJJIekKAT.

14.8.06paltenus rpax)ial HalPaB)SIOTCS Ha PACCMOTPCHHE, 11C (L03)(HCC TPeX JicH
CO JIHA perucTpauu.

Ob6pamieHns rpaxjian paccMaTpuBaloOrcs B CPOK, yKazaniiLbui i 1opydvctun, hnbo
MECAYHbIA CPOK CO AHS PCrUCTPAaldy OOpallCHUs.

IIpu HEOGXOMUMOCTH MNPOBEACHUSA AOMOJIHUTEALHBIX IPOBCPOK, BLISCHEHMS BHOBDL
BO3HUKIIUX OOCTOATENBCTB, CPOK pacCMOTpPeHHs OOpalleHusi MOXCT ObITh HpOMJIeH
PYKOBOAUTENEM, JaBLIKM [MOPYUYEHHE.

14.9. KoHTpoOnb 3a UCTOJIHEHHEM NopydYeHHit pykosoautencit Peciiybimku Jarecran
1 No o0pallleHusIM TpaXXOaH OCYIIECTBISIOT CHEHMaNncTs! ofuero oriena no pabore ¢
obOpamenuamMu  rpaxaad. Chenpanyct o0IIerc oTAela  Opranuisyer CBOEBpEeMEHHOe
IIPEeCTABIEHHE HUCTIONHUTEISIMI UH(POPMALUH O BRITOJIHEHHU 1IOPYUCHHH, 110OCTABICHHBIX
Ha KOHTPONb, BHOCUT HEOOXOAUMBIC CBENCHUS B a3y HaHHDIX.

WCIIONHUTENSIME B YCTAaHOBJIEHHBIC CPOKH MPEICTABIAOTCS  HIDOPMAIIMK O
BBIIOITHEHUH [IOPYUCHHH C IIPHIIOKCHUEM [ICPBHYILIX MATCPHAIIOB.

HcnonseHusMA cudTaloTes obpalleHus rpaxqian, Ho KOTOpbIM PacCMOTPEIBl BCe
IIOCTABJICHHbIE B HUX BOMPOCH], BHIIIOIHCHEI LIOPYYCHHS PYKOBO/UITCIS, PACCMATPHBARINCTO
INaHHoe ofpauieHue, aBTOPaM JaHbl HCUEPILIBAIONIME OTBETHL. (JTBCYLl JIOIDKHBI N31araThes
B KOHKpeTHOH u IoHsTHOH ¢opMe, He Jomyckarollei BO3MOXHOCTH pas3iM9loro
TonkoBaHUA. B oTBerax MOMXHBEI OBITH JaHbl pasbicHENUs 110 BCEM BOIIPOCAM,
NOCTaBJIEHHBIM B MUChMaX I'paXkaaH; NpeacTaBliena HHbopMalis O JIPUHATLIX MEpax.

K oTBeTy Ha mopy4YeHHe IPUKIIALBIBACTCS OPUIMHAT PAcCMOTPCHHOro oBpaleius
rpaXJaHuHa ¢ pes3ooluedl JOMKHOCTHOTO JMIa, Jasmero nopyucude. CreuuainicTsl
AHATM3UPYIOT MOCTYITUBIIKE OTBETHl ¥ MPHU BHIABJICHUH MX HCCOOTBCTCTBUH HACTOAIMM
TpeOOBaHUAM BO3BPAIIAIOT HCITONHUTENAM JUIS 10pabOTKU Y NIOBTOPHOLO 1IPe/ICTaBIICHHUS.

O6fpanienust rpaxcian, B3STLIC Ha KOHTPOJb, IOCHC WX PACCMOTPCIUS 110JUIEXKaT
BO3BPATY CO BCEMU OTHOCSIIMMHUCS K HUM MaTepUallaMH Juist OQOPMIICIINs Jie) 1 KAPTOHCK.

Ha xaxxnom obparieniug 11ociie paceMoTpenust JLoipkua ObITh Hajinues «B jieion, nara
M JMYHas [OANKCH JIMIE, IPHHABIICIO 9To pelnenue. Iepacemorpennbic ofpauieius
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TPaXnaH, a TaKXe HEOpPaBUILHO OMOPMICHHBIE MOKYMCHTHLI 1I0)(IMBATL B Jcila
3aIpelaeTCs. ’

14.10. Tlo pesynpTaTam paGOTEI FOTOBATCA CTATHCTUYECKUE MATCPUAIIbI, CIIPABKH:

-0 Xapakrepe oOpallleHuH;

-0 pacrpenenenuy o0palleHny 1o KOPPeCTIOHAEHTaM, 110 COlLMabHBIM KaTeropusam
3asIBUTENEN;

-0 KONi4ecTBe 00palleHuii, 1HOCTaBICHHBIX Ha KOHTPOIIb.

ExexBapTansno ata nHboOpMaims JoKiaibmaercs [ iaBe MyHUIMIIAILHOTrO padona.

XV. OPTAHU3AIIMOHHOE, IOKYMEHTALUMOHHOE H
HHPOPMALIMOHHOE OBECHEYEHUE MEPOTIPHUSITUN, NPOBOJAUMBIX
IJTABOU MYHUIIUIIAJIBHOI'O PAMOHA

15.1.0pranuzanmoniioe, JIOKYMCHTAIMOHHIOC ¥ Hh(opmanmonioe  ofeciicdenve
TIOArOTOBKHM U NPOBEACHHUs 38CC/IAHUM, COBELUAIINH, BCTPEY U APYIUX MCPOLPHITRI (Jlalec -
MEPONPUATHA) NPOBOJMTCH B COOTBETCTBHU C IOpYydeHMsiMu 1uaBel. B 3THX Ieisx
PYKOBOIMTEND aflapara;

-TOTOBHT NPOEKT pemenus [naBel 0 1posefeHuM MCPONPHUATHS, IUTAI-Ipaduk
OpPraHU3al[HOHHO - TEXHUYECKOrO ero 00ecreueHus;

-obecneynBaeT 3BYKO3alMCh M CTEHOrpaduueckoe oOCIHyXUBAIIKE MEPOTIPUSTHS,
IOATOTOBKY TIOMECLIEHHS;

-FOTOBMT CIIUCKY NPUITIAILICHIIBIX HAa MEPOIIPUSITHS U CIHCOK padOTHUKOB allllapara
AJIMMHUCTpPALMHK, 00ECIICUNBAIONINX CI'0 LIPOBE(CHUC;

-OCYIIECTBIAET OllepaTUBHOE B3aMMOICHCTRHE cO cyu OOl oxpalbl;

-ONOBEUIAET IIPUIIAINCHASIMHY YYACTIIMKOB MCPOUPUSITHsL O JIare, BPCMCHU ¥ MECTC
NpOBEACHNS;

-TIpY HEOOXOUMOCTH I'OTOBUT COBMCCTHO € 3aUIITCPCCOBAHIILIMM JIKIIAMA [IPOTOKOII
(pewieHune) IPOBEAEHHOI0 MEPOIIPHUSTHS, JIOKYMCHTEI, PACCMATPUBACMbLIC 114 MEPOLIPUITHH;

-OCYHICCTBISIET TIOJIFOTOBKY MECTa IIPOBEJIEHHS MCPOUPHIIUA, pPasMCILCHHe
Y4aCTHUKOB MEPOIIPUSTHS.

15.2.0pranuszanmio paboThl ¢ PYKOBOMUTENSIMU CPEACTB MAcCOBOW MH(QOpMalMM
OCYLIECTBAAET YIIONHOMOUEHHBIN 3aMECTHTENb IIaBh] aAMUHUCTPAI{MN.

15.3. Meponpusrus, IIPOBOAUMEIC CTPYKTYPHBIMM 110J1pa3/ICICHUAMHU
AJIIMUHUCTpAlIWY, OPTaHM3YIOTCS Kak NpPaBWIIo, CBOUMH cuilaMu € OOS3ATCIRITEIM
yBeIOMJICHHEM 00 O3TOM KypHUPYIOIIETO 3aMeCTHTENs IaBbl &/ IMUHHCTPAIIMM MU
PYKOBOAUTENS annapara.

15.4, ExxenenensHo (10 TOHEMEJNLHUKAM) B AJMMMHACTPAUMKA  UPOBOJISTCA
annaparHbie COBELIAHUs, 11a KOTOPLIX 00CYXaIoTes TCKYIMC BOUPOCLI.

XVI. IOPSXOK BHECEHUSI JOMMOJHEHUIR H USMEHEHWI B PECJIAMEHT
AIMUHHUCTPAIIUH
16.1. lononHenns © wu3MeHeHus B Permameutr Ajnmunucrpanuu  BHOCHTCH
oCTaHOBNEHUEM [ TaBbl.

XVILKOHTPOJIb 3A COBJIOAEHUEM PEIIAMEHTA AJIMUHUCTPALUU
17.1. Koutpons 3a cobmoncHueM Pernamenra AIMUHUCIpAl¥M BO374l'aclcss Ha
PYKOBOJMTESS arapara AJIMUIMCTPAItHY MyITHIIMIIANLHOTO paiolia.



